
Chan Sui Ki (La Salle) College

ECA Section



Club Report

20__ - 20__



Name of Club/ Society:
______________



Date of submission:
______________



Reminders
* Handwritten copies are not accepted.
* Please supply additional sheets if there is not enough space.


  A.   Basic Information


	Teacher Advisor(s):
		

	
	




Committee Members:

	Post
	Name in English
	Class
	Class No.

	Chairman
	
	
	

	Vice-chairman
	
	
	

	Secretary
	
	
	

	Treasurer
	
	
	

	Committee members
	
	
	

	
	
	
	





	Total number of members (committee members AND general members):
	______ people

	Membership fee:
	
$_____/ person


	Total membership fee:
	
$_____ x ______ people = $______
















B.   Meeting Record

Committee Meeting (At least 4 meetings per school year)

	Period
	mode (online/ face-to-face)
	Date of the meeting

	first term 
(from Oct to Jan)
	
	1. 

	
	
	2. 

	second term 
(from Jan to May)
	
	3. 

	
	
	4. 



General Meeting (At least 1 meeting per school term and 2 meetings per school year)

	Period
	mode (online/ face-to-face)
	Date of the meeting

	first term
(by mid-Nov)
	
	1. 

	second term
(by end-Feb)
	
	2. 




  C. Activity Record  

Club activities

First Term

	Activities organised
(at least 3 per year)
	Actual date
	
Type*
	Mode (online/ face-to-face)
	No. of announcements made in morning assembly
	Activity record posted on the school website

	e.g. A visit to the Hong Kong Museum
	13/11/2024
	visit
	face-to-face
	3
	Yes

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	



Second Term

	Activities organised
(at least 3 per year)
	Actual date
	
Type*
	Mode (online/ face-to-face)
	No. of announcements made in morning assembly
	Activity record posted on the school website

	e.g. A visit to the Hong Kong Museum
	13/11/2024
	visit
	face-to-face
	3
	Yes

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	



*Types of activities




· 
· joint-school activity
· party/ social gathering
· course/ training workshop
· talk
· exhibition
· theme day
· competition
· visit
· movie sharing
· camp/ excursion
· social service
· others 




Post-exam activities 
	Activities organised (at least 1)
	Mode (online/ face-to-face)
	Actual date

	e.g. A visit to the Science Park

	face-to-face
	2 July 2024

	1. 
	
	

	2. 
	
	



D1.   Attendance Record of Committee Members

✔ = Present	

	
	Name
	Class
	Class No.
	Attendance

	
	
	
	
	Committee
meetings
	General
meetings
	Activities
	[to be completed only in Annual Club Report]
*requirement fulfilled / 
requirement not fulfilled 

	
	
	
	
	1st
	2nd
	3rd
	4th
	1st
	2nd
	1st
	2nd
	3rd
	4th
	5th
	/

	e.g.
	Chan Tai Man
	5D
	28
	
	
	
	
	
	
	
	
	
	
	
	

	e.g. 
	Wong Siu Ming
	4D
	18
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


* A committee member must fulfill the following requirements:
(a) attend at least 1 general meeting
(b) Attend more than half of the committee meetings (e.g. 3 out of 4 meetings)
	

Signatures:
	
	
	

	
	Chairman
	
	All Teacher Advisors



D2.   Attendance of General Members

✔ = Present	

	
	Name
	Class
	Class No.
	Attendance

	
	
	
	
	General
meetings
	Activities
	[to be completed only in Annual Club Report]
*requirement fulfilled / 
requirement not fulfilled 

	
	
	
	
	1st
	2nd
	1st
	2nd
	3rd
	4th
	5th
	/

	e.g.
	Chan Tai Man
	5D
	28
	
	
	
	
	
	
	
	

	e.g. 
	Wong Siu Ming
	4D
	18
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	


* A general member must fulfill the following requirements:
(a) attend at least 2 activities


	Signatures:
	
	
	

	
	Chairman
	
	All Teacher Advisors




E.   Financial Report
· Only report on items related to the club.
· There is NO need to mention subsidies.

	Description 
	Income (HK$)
	Expenditure (HK$)
	Balance (HK$)

	Balance forward (from last academic year)
	
	
	

	Membership fee collected 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Final Balance (HK$):
	






Signatures:	___________________	___________________	_____________________
	Treasurer	Chairman	All Teacher Advisors
Appendix 1-1

Committee Meeting Record 1


	Date:
	

	Time:
	from __________ to __________

	Venue:
	

	Teacher Advisor(s) Present:
	




Discussion Items 

___________________________________________________________________________

Decision(s)

___________________________________________________________________________


Follow-up (if any)

___________________________________________________________________________






Appendix 1-2

Committee Meeting Record 2


	Date:
	

	Time:
	from __________ to __________

	Venue:
	

	Teacher Advisor(s) Present:
	




Discussion Items 

___________________________________________________________________________

Decision(s)

___________________________________________________________________________


Follow-up (if any)

___________________________________________________________________________








Appendix 1-3

Committee Meeting Record 3


	Date:
	

	Time:
	from __________ to __________

	Venue:
	

	Teacher Advisor(s) Present:
	




Discussion Items 

___________________________________________________________________________

Decision(s)

___________________________________________________________________________

Follow-up (if any)

___________________________________________________________________________

Appendix 1-4

Committee Meeting Record 4


	Date:
	

	Time:
	from __________ to __________

	Venue:
	

	Teacher Advisor(s) Present:
	




Discussion Items 

___________________________________________________________________________

Decision(s)

___________________________________________________________________________


Follow-up (if any)

___________________________________________________________________________





Appendix 2-1

General Meeting Record 1


	Date:
	

	Time:
	from __________ to __________

	Venue:
	

	Teacher Advisor(s) Present:
	




1. Introduce committee members to general members

2. Introduce teacher advisors to general members

3. Introduce the year plan

___________________________________________________________________________

___________________________________________________________________________

4. Introduce the primary means of communication with members and the means of publicity  
___________________________________________________________________________

___________________________________________________________________________













  

 Appendix 2-2

General Meeting Record 2


	Date:
	

	Time:
	from __________ to __________

	Venue:
	

	Teacher Advisor(s) Present:
	




Discussion Item 

___________________________________________________________________________

Decision(s)

___________________________________________________________________________


Follow-up (if any)

___________________________________________________________________________















Appendix 3-1
Activity Evaluation 1

Name of activity: ________________________________

Date: ________________________________

Time: ________________________________

Venue: ________________________________
 
Number of participants:  _____ members and ______ non-members

Please put a  in the boxes. (4 being the most satisfactory and 1 being the least satisfactory)
	Items to be evaluated
	4
	3
	2
	1

	1. Preparation
	
	
	
	

	      (i) time spent
	
	
	
	

	      (ii) division of labour
	
	
	
	

	      (iii) publicity
	
	
	
	

	      (iv) effectiveness of effort
	
	
	
	

	2. Activity
	
	
	
	

	      (i) response of participants
	
	
	
	

	      (ii) effectiveness of fulfilling the aim(s)
	
	
	
	

	3. Communication
	
	
	
	

	      (i) among committee members
	
	
	
	

	      (ii) between committee members and teacher advisors
	
	
	
	

	      (iii) between committee members and participants
	
	
	
	

	4. Budget
	
	
	
	

	      (i) total expenditure was appropriate
	
	
	
	

	      (ii) allocation of budget 
	
	
	
	



5. Would you consider the activity successful on the whole? (please )

 Yes                                             No

6. Do you suggest an activity of similar nature be held next year? (please )

 Yes                                             No



7. What are the means of publicity employed to promote the activity?

	means
	please 

	poster
	

	announcement on the blackboard
	

	announcement in morning assembly
	

	TEAMS
	

	WhatsApp
	

	email
	

	phone call
	

	memo reminder
	

	others (please specify here)
	



8. What difficulties did you encounter in organising this activity?

________________________________________________________________________

________________________________________________________________________

9. In view of the difficulties encountered, what suggestions would you make for improvement?

________________________________________________________________________

________________________________________________________________________

10. Please review Appendix 6, which outlines the twenty priority areas of national security. Indicate which of these areas were covered by the activities you organized this year in the space below.

	




Photos (a minimum of 3 photos):


Appendix 3-2
Activity Evaluation 2

Name of activity: ________________________________

Date: ________________________________

Time: ________________________________

Venue: ________________________________
 
Number of participants:  _____ members and ______ non-members

Please put a  in the boxes. (4 being the most satisfactory and 1 being the least satisfactory)
	Items to be evaluated
	4
	3
	2
	1

	1. Preparation
	
	
	
	

	      (i) time spent
	
	
	
	

	      (ii) division of labour
	
	
	
	

	      (iii) publicity
	
	
	
	

	      (iv) effectiveness of effort
	
	
	
	

	2. Activity
	
	
	
	

	      (i) response of participants
	
	
	
	

	      (ii) effectiveness of fulfilling the aim(s)
	
	
	
	

	3. Communication
	
	
	
	

	      (i) among committee members
	
	
	
	

	      (ii) between committee members and teacher advisors
	
	
	
	

	      (iii) between committee members and participants
	
	
	
	

	4. Budget
	
	
	
	

	      (i) total expenditure was appropriate
	
	
	
	

	      (ii) allocation of budget 
	
	
	
	



5. Would you consider the activity successful on the whole? (please )

 Yes                                             No

6. Do you suggest an activity of similar nature be held next year? (please )

 Yes                                             No



7. What are the means of publicity employed to promote the activity?

	means
	please 

	poster
	

	announcement on the blackboard
	

	announcement in morning assembly
	

	TEAMS
	

	WhatsApp
	

	email
	

	phone call
	

	memo reminder
	

	others (please specify here)
	



8. What difficulties did you encounter in organising this activity?

________________________________________________________________________

________________________________________________________________________

9. In view of the difficulties encountered, what suggestions would you make for improvement?

________________________________________________________________________

________________________________________________________________________

10. Please review Appendix 6, which outlines the twenty priority areas of national security. Indicate which of these areas were covered by the activities you organized this year in the space below.

	




Photos (a minimum of 3 photos):


Appendix 3-3
Activity Evaluation 3

Name of activity: ________________________________

Date: ________________________________

Time: ________________________________

Venue: ________________________________
 
Number of participants:  _____ members and ______ non-members

Please put a  in the boxes. (4 being the most satisfactory and 1 being the least satisfactory)
	Items to be evaluated
	4
	3
	2
	1

	1. Preparation
	
	
	
	

	      (i) time spent
	
	
	
	

	      (ii) division of labour
	
	
	
	

	      (iii) publicity
	
	
	
	

	      (iv) effectiveness of effort
	
	
	
	

	2. Activity
	
	
	
	

	      (i) response of participants
	
	
	
	

	      (ii) effectiveness of fulfilling the aim(s)
	
	
	
	

	3. Communication
	
	
	
	

	      (i) among committee members
	
	
	
	

	      (ii) between committee members and teacher advisors
	
	
	
	

	      (iii) between committee members and participants
	
	
	
	

	4. Budget
	
	
	
	

	      (i) total expenditure was appropriate
	
	
	
	

	      (ii) allocation of budget 
	
	
	
	



5. Would you consider the activity successful on the whole? (please )

 Yes                                             No

6. Do you suggest an activity of similar nature be held next year? (please )

 Yes                                             No



7. What are the means of publicity employed to promote the activity?

	means
	please 

	poster
	

	announcement on the blackboard
	

	announcement in morning assembly
	

	TEAMS
	

	WhatsApp
	

	email
	

	phone call
	

	memo reminder
	

	others (please specify here)
	



8. What difficulties did you encounter in organising this activity?

________________________________________________________________________

________________________________________________________________________

9. In view of the difficulties encountered, what suggestions would you make for improvement?

________________________________________________________________________

________________________________________________________________________

10. Please review Appendix 6, which outlines the twenty priority areas of national security. Indicate which of these areas were covered by the activities you organized this year in the space below.

	




Photos (a minimum of 3 photos):


Appendix 4
Competition results (inside school)
	Name of competition
	Date of competition
	Name, class, class number of winner(s)
	Position/ Award/ Prize

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Competition results (outside school)
	Name of competition
	Date of competition
	Name, class, class number of winner(s)
	Position/ Award/ Prize

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Appendix  5

Evaluation Report of Interest Groups

Note: Teacher advisors should have thorough discussion before completing this report by the end of the school year.   

Part A
Number of sessions in the first term: _____	Number of sessions in the second term: _____
Number of committee meetings: _____	Number of general meetings: _____
Number of outside competitions members have taken part in: _____

Part B) Activities/ competitions organised
Internal
	Date
	Name of the activity/ competition
	Organiser(s)
	Number of students who take part in the activity/ competition

	
	
	
	

	
	
	
	



External
	Date
	Name of the activity/ competition
	Orgnaiser(s)
	Number of students who take part in the activity/ competition

	
	
	
	

	
	
	
	



Part C)
Please rate committee members’/ students’ performance in the interest club:
	
	Strongly
disagree
	
	
	Strongly
agree

	(a) Student attendance is satisfactory. 
	1
	2
	3
	4

	(b) Student performance in satisfactory.
	1
	2
	3
	4

	(c) Committee members’ performance is satisfactory.
	1
	2
	3
	4

	(d) Service provider’s performance is satisfactory.
	1
	2
	3
	4

	(e) All learning objectives of the interest clubs have been achieved.
	1
	2
	3
	4

	(f) Students’ performance in outside competitions is satisfactory.
	1
	2
	3
	4



Part D)
Please review Annex 1, which outlines the twenty priority areas of national security. Indicate which of these areas were covered by the activities you organized this year and provide the corresponding numbers of those areas in the space below.
	




Part E)
What are the areas of improvement for the interest club?
	




Would you recommend keeping this interest club in the following school year? Yes/ No

Name of Teacher Advisor: ________________
Signature of Teacher Advisor: ________________
Date: ___________________


Appendix  6

Twenty Priority Areas of National Security

1. Artificial Intelligence Security人工智能安全
2. Biosecurity生物安全
3. Cultural security文化安全
4. Cyber security網絡安全
5. Data security數據安全
6. Deep sea security深海安全
7. Ecological security生態安全
8. Economic security經濟安全
9. Financial security金融安全
10. Food security糧食安全
11. Homeland security國土安全
12. Military security軍事安全
13. Nuclear security核安全
14. Outer space security太空安全
15. Overseas interests security海外利益安全
16. Polar security極地安全
17. Political security政治安全
18. Resource security資源安全
19. Science & Technology security科技安全
20. Social security社會安全
